PROCARD RECONCILIATION

(One receipt per reconciliation form. Please write the transaction number on the receipt)

TRANSACTION NO.           186844           

BUDGET NO.     Split between Arch & Digital Design Revenue 06-9315 (see notes below)    

DATE OF PURCHASE      

1/29/03
  
VENDOR NAME

Data Northwest-Seattle

PURPOSE OF PURCHASE:

CD ROM duplication and production







(includes labels, printing) 




Tax 8.8% included
(26.53)


DATE REVIEWED



2/4/03




After receiving your ProCard email Monday morning, please review your purchase(s). Attach this reconciliation to your receipt and return to Rachel/Nicole in 224 Gould by Thursday, 4:30 pm.

Note

**** This expense is supposed to be spilt from Arch account (approved by Vikram, I will ask him to send a email notice), and 06-9315 (digital design revenue account).

I understand that 06-9315 is in deficit now. If this expense can not be charged to that account, please let me know, and I will authorize the charge ($164.01) to come from 64-1333 (because this is the documentation of the Student Group Award projects).

Thanks - Ellen
